AdultCenter

Means Jobs!

ADULT CAREER TRAINING
PROGRAMS 2011/2012

Green Training
! \ Programs. Look Inside

¢/ | NEW J

B ALL FULL-TIME PROGRAMS QUALIFY FOR COLLEGE TRANSFER CREDITS

HANDS-ON CAREER TRAINING!

Serving Southeast Ohio for over 40 years!
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General Information

The Mid-East Adult Center For Education works
proud to be accredited, affiliated and approved

Ohio ‘ Board of Regents

Univergity System of Ohio

North Central Accreditation

Mission Statement

Mid-East Career and Technology Centers provide every student dynamic career
opportunities by creating and delivering exceptional educational programs.

Vision Statement

Our commitment to every student’s success drives us to be the leader in
Career-Technical Education.

Registration Information

If you would like to know more about a particular course, you can call our
office, stop in, mail or email your question or request.

OFFICE HOURS
Monday — Thursday 8:00 AM to 9:00 PM
Friday 8:00 AM to 4:00 PM

To enroll in full-time or part-time programs, call the Admissions Office at
1-800-832-7545 or (740) 455-3111.

- - Effective September 6, 2011:
s Main Adult Center Office

Rufus-Putnam Campus

Zanesville Campus
(Muskingum County)

400 Richards Road 920 Moxahala Ave
Zanesville, OH 43701 izg%z%”’&%”:g 7;71’”
Phone: (740) 455-3111 i i
Fax: (740) 455-2043 Fax: (740) 455-2043
(All mail and deliveries to this address)
ABLE
Central Office
Buffalo C
Hrialo tampus 400 Richards Road

SR Cqunty) Zanesville, OH 43701
57090 Vocational Road

Senecaville, OH 43780 | | Phone: (740) 454-7242
Phone: (740) 685-2516 | |Fax: (740) 454-6721
Fax: (740) 685-2518

(740) 455-3111 » www.adultcentereducation.org
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Admissions

Our Admissions Office is here to help
you find the program that is right
for you, help you with all needed
assessments and pretesting, and
schedule appointments for those
who need financial aid. Begin your
application process early, so you
have the most class choices. We are
here to help you achieve your goals!

Confirmation and Class
Enroliment

Registration is confirmed by your
payment of application fees on a
first-come, first-served basis. All
programs have limited enrollment.
Tuition prices are subject to change
pending Board of Education
approval. The school reserves

the right to cancel a class due to
insufficient enrollment, up to the
day before a class is to begin. If
this happens, any paid fees will be
returned in full. Students are urged
to register early to ensure a place in
the class.

Application Fee

Every full-time Career Development
program has an application fee of
$25. Some programs which require
additional applicant evaluations will
have an additional application fee.
These are noted in the catalog.

The Adult Center for Education
is a division of the Mid-East
Career and Technology Centers
and does not discriminate

against any individual for
reasons of race, color, creed,
religion, age, sex, disability or
national origin.

Free Career
Assessment

FREE No Obligation
Career Assessment

Are you looking for a change in
your career, or just not sure what
direction to go for your future?

If so, the Mid-East Adult Center
invites you to take the FREE Career
Scope Interest Assessment.

Meet with our Career Counselor
and learn where your interests and
abilities intersect, and set a course
for your career planning.

With your personal Career Scope
results, you can decide what
education or training is best for
you!

Call (740) 455-3111 to schedule your
FREE Career Scope!

Refund Policy —
Full-Time

If a student withdraws from
a program with the correct
notification, refunds will be
provided as per the guidelines in
the Adult Center for Education
Student Handbook. All refunds
are less the $100 administrative
processing fee, plus the budgeted
costs of any supplies, equipment
or other tangible items not
returned to the school in “as
new” condition. Books are not
refundable.

Title IV Aid: Refund Policy according
to U.S. Department of Education
calculations.

(740) 455-3111 » www.adultcentereducation.org




Financial Aid

Financial Aid

To qualify for federal financial aid,
a student must have a high school
diploma or a GED diploma and be
enrolled in an eligible program.
Financial aid eligibility is based

on need, which is determined by
completing the Free Application
for Federal Student Aid or FAFSA.
The most common types of federal
financial aid are the Pell Grant and
Stafford Loan. Contact the Financial
Aid Office for a FAFSA application
or apply online at www.fafsa.gov.

Pell Grant

Students enrolling in a full-time
program of at least 600 clock

hours may qualify for the Federal
Pell Grant. Yearly award amounts
can range from $555 to $5,550
depending on need (as determined
by the FAFSA) and the length of the
academic program.

Stafford Loan

Students who are enrolled in 600+
clock hour programs may qualify
for a Stafford Loan. Loan amounts
vary depending on the length of
the academic program. Repayment
begins six months after the student
graduates or leaves school.

For more information about the
Stafford Loan application process,
please contact the Financial Aid
Office.

Other financial aid options may be
available. Some students may be
eligible for Workforce Investment
Act (WIA) or TAA benefits through
the area ONE STOP centers,
Veterans Benefits and Bureau of
Vocational Rehabilitation funding

for people with disabilities. Contact
the Financial Aid Office at (740)
455-3111 or 1-800-832-7545 for
further information on financial
aid.

Senior Citizen Discounts

Present your Golden Buckeye Card
at the time of registration and
receive a 10% tuition-only* discount
on any full-time adult education
program. For part-time programs,
seniors receive a 10% discount from
the published class fee, except for
already-discounted classes.

ABLE/GED Scholarship

GED recipients who have earned
their GED within the past 12
months qualify for a 10% tuition-
only* discount on any full-time
adult education program. Proof of
your GED is required at the time of
program acceptance to qualify for
this scholarship.

Recent High School
Graduate Scholarships

For students who have recently
graduated from one of 18 local
high schools, each school annually
awards one (1) $1,000 scholarship or
two (2) $500 scholarships, which are
good toward any adult education
full-time program (600 clock hours
or more). Contact us or your high
school guidance counselor for
details.

*The cost of materials, assessments,
tools and other fees are not
discounted.

(740) 455-3111 » www.adultcentereducation.org
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ABLE/GED

The Adult Basic and Literacy
Education (ABLE) program provides
adults with a second chance to
master basic skills. This program is
available FREE to area adults who
want to:

* Improve basic reading, writing
and math skills needed to get or
keep a job

* Meet entrance requirements
for college or for continuing
education courses

e Obtain basic computer skills

e Study in preparation for the GED,
a nationally recognized test for
the Ohio High School Equivalency
Diploma

* Prepare for U.S. citizenship

e Farn Stackable Certificates

The ABLE program is designed as

a learning center. You will study
in an informal setting to achieve
the goals you have established and
work at your own pace. One-on-
one tutoring is available with a
teacher.

Earn Stackable
Certificates

Students can now earn Basic and
Advanced ABLE skills Certificates
from the Ohio Board of Regents
when mastering reading, writing,
and math competencies . For more
information, call (740) 454-7242.

ABLE Learning Centers are located
in the following counties:

e Belmont

* Guernsey

e Harrison

* Monroe

* Morgan

* Muskingum
* Noble

e Washington

Distance Learning

Many potential students work
outside of the home and have
difficulty finding the time to
attend an ABLE class regularly.
Mid-East Adult Basic and Literacy
Education offers a distance learning
opportunity for our students. We
realize that work schedules, family
responsibilities, and transportation
problems prevent students from
coming to class.

Distance learning instruction
provides our students a way to
study, to meet their learning
style needs, and to set their own
pace for learning. If a student is
computer literate and can read at
a certain skill level, they can use
our distance learning curricula to
help study online, at home, or in
the library. The student is expected
to come to class just two times a
month, while the rest of the time
is spent studying online. For more
information, call (740) 454-7242.

ABLE

Adult Basie and Literacy Education

(740) 455-3111 » www.adultcentereducation.org




High School Programs

Serving 13 associate school districts
and other private and parochial
schools in Muskingum, Perry,
Guernsey, and Noble Counties, our
Zanesville and Buffalo (Guernsey
County) campuses allow secondary
students to choose from over 30
career and technical programs. These
programs are organized into six
career cluster areas:

e Arts and Communications

e Business and Management

® Environment and Agricultural
Systems

e Construction/Manufacturing/
Transportation

® Health Services

e Human Resources/Services

While attending Mid-East, students
learn skills to become competent
in specific program areas,
preparing them to go into a career
immediately upon graduation or
to become scholarship-eligible as
they head for college. These skills
are learned in the lab, shop, or on
the job. Mid-East provides students
with academic classes required for
graduation, and students also earn
high school diplomas from their
home high schools. Applications are
accepted until the start of school.
Contact Student Services if you are
interested in applying.

M‘iD-EAsP

chnology Conters

To emphasize the district’s
dedication to strong academics,
state-of-the-art facilities and highly
qualified instructors, Mid-East

has articulation agreements with
several two- and four-year colleges
and universities. These articulation
agreements give our students an
edge over traditional high school
students by allowing them to receive
college credits for coursework
completed at Mid-East Career and
Technology Centers.

Eight out of ten Mid-East graduates
obtain employment in well-paying
jobs with 35-40% going on to
college.

Area sophomores are invited to visit
our campuses in November during
“Sophomore Experience” days.

Beginning in December, students
and parents can attend our open
houses and begin the application
process. For a full list of course
offerings or an application,

visit us on the web at
www.mid-east.k12.oh.us

or call (740) 454-0101

or 1-800-551-1548.

(740) 455-3111 » www.adultcentereducation.org
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Administrative Assistant

The Administrative Assistant program
can help you prepare for the role

of the office professional in today’s
workplace.

As technology continues to expand
in offices, the role of the office
professional has greatly evolved.
Office computerization and
organizational restructuring have
led administrative assistants to
increasingly take on responsibilities
once reserved for management.
They serve as information and
communication managers, plan and
schedule meetings and appointments,
organize and maintain paper and
electronic files, manage projects,
conduct research, and distribute
information by using the telephone,
mail services, websites and email.

In addition, they often create

and use spreadsheets, compose
correspondence, manage databases,
create presentations, reports and
documents using desktop publishing
software and digital graphics.

This program is unique because:

e Students will learn the computer
programs through challenging
hands-on projects

e Students will be challenged with
comprehensive fundamental
business skills

e Students will also engage
in @ meaningful internship
throughout the program

PREPARE TO EARN CERTIFICATIONS IN:

* Microsoft Office Specialist —
Word/Excel

® QuickBooks Certification

¢ |C Certification

e First Aid/CPR

e OPAC — Office Proficiency
Assessment & Certification

60 GREEN!
Each student will receive an
e-reader to reduce paperwork and to
better train for the electronic office!

A\

Students:

e Must have good organizational
skills and be able to work well
with others

e Must have a high school diploma
or GED to enroll

Course of Study Includes:

* Microsoft Office 2010: Word,
Excel, PowerPoint, Access,
Outlook and InDesign

Graphics Editing

Basic Webpage Design
QuickBooks and Basic Accounting
Written and Interpersonal
Communications

Critical Thinking/Problem Solving
Skill Building for Typing Speed
Office Procedures and Theory
Basic Business Math wi/Excel

e Basic PC Troubleshooting

900 hrs approx. 30 weeks
New start dates:  Sept. 6, 2011 or
Jan. 3, 2012 or Apr. 30, 2012

Mon - Fri 8:30 AM - 3:30 PM
Tuition/Fees: $5,665
Includes books, e-reader, and
certification tests.

)iC*

3 Microsoft”

0.Office

OFFICE PROFICIENCY
ASSESSMENT & CERTIFICATION®

Specialist

Advance to College

See page 20 for college credit
transfer details.

(740) 455-3111 » www.adultcentereducation.org




Certified Medical Office Assistant

Students will be prepared for
entry-level positions in hospitals,
general offices, physicians’

private practices, public services
and outpatient clinics. A typing
proficiency of 30 words per minute
is required for entrance into this
program (assistance is available).
Students must have a high school
diploma or GED to enroll.

600 hrs

New start dates:
Sept. 6, 2011
Jan. 3, 2012
Apr. 30, 2012
Mon - Thur
Tuition/Fees:

30 weeks

4:00 - 9:30 PM
$4,625

Includes books and four
certification tests.

Add Nurse Aide (see page 17) for

PREPARE TO EARN CERTIFICATION IN:

e OPAC — Office Proficiency
Assessment & Certification
(those passing OPAC may take
Microsoft Word)

e National Center for
Competency Testing (NCCT)
Certified Medical Office
Assistant

¢ National Center for Competency
Testing (NCCT) Certification
Insurance & Coding Specialist

Advance to College

See page 20 for college credit
transfer details.

only $345 more!

M-cm‘suf;t'

0.Office

OFFICE PROFICIENCY
ASSESSMENT & CERTIFICATION®

Course of Study Includes:

Medical Office Procedures
General Business Practices
Excel
PowerPoint
Employment Preparations

Call for details on how:

to enroll. Space is limited!

(740) 455-3111 » www.adultcentereducation.org
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Building Construction & Remodeling

This program is designed to train
students for entry-level employment

in residential or commercial GU GRtEN'

construction, remodeling and/or v New for 2011-12, Your Role in
building maintenance. This unique \ the Green Environment featuring
course blends curriculum prepared by Weatherization Techniques compliant
the National Center for Construction with LEEDs (Leadership in Energy &
Education and Research (NCCER), Environmental Design)

OSHA and our professional trades

instructors. The program combines Students:

classroom and hands-on instruction

; e Must have a high school diploma
to prepare students for success in the or GED

work environment. The State of Ohio
has indicated that job opportunities

in construction will be good for those
with the appropriate training and skills.

® Receive a basic tool kit for
entry-level employment, which
they keep upon successful
completion of the program

720 hrs 32 weeks
‘ Sept. 6, 2011 to Apr. 17, 2012
Mon - Thur 9:00 AM - 4:00 PM

) Tuition/Fees: $6,650
Course of Study includes: Includes books, tools, materials and
Hand & Power Tools NCCER Certification exams. This

Rough & Finish Carpentry
Concrete Form/Finish
Bobcat/Backhoe/Forklift

CPR & First Aid -
Ladders/Scaffold PREPARE TO EARN CERTIFICATION IN:

e OSHA 10-Hour Safety
e First Aid & CPR

curriculum is recognized by the U.S.
Department of Labor.

Intro to Electricity
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Drywall -P )
Measuring & Construction Math * Iélici"; tcrer EZ "/C:;t;l's g; CO‘; ;‘-’lf g
Blueprint Reading pentry » Drywall,

Exterior Finishes Weatherization Techniques |

Weatherization Techniques

(LEEDs)
e Site Layout D
e Employability Skills —

/ \
contren®

Advance to College
See page 20 for college credit
transfer details. OSHA 10- or 30-Hour
Safety Training Certification
and Forklift Training
(bi-monthly)

For class schedule and rates, call
Kevin Melick at (740) 455-3111,
Ext. 194

(740) 455-3111 » www.adultcentereducation.org




Heating & Air Conditioning

There will always be the need

for people with the technical

skills to install and maintain
environmental systems. The Heating
& Air Conditioning Program gives
students the experience needed to
perform installation, service and
repair work on light residential

and light commercial heating and
cooling equipment.

Course of Study Includes:

e Basic Electricity

* Heating & Cooling Systems

e Diagrams & Schematics

Refrigerant Recovery/Recycling

Soldering & Brazing

Sheet Metal

Troubleshooting

Students:

® Must have a high school diploma
or GED

* Receive a basic HVAC tool kit for
entry-level employment, which
they will keep upon successful
completion of the program

600 hrs 40 weeks
Sept. 6, 2011 to June 21, 2012

Tue, Wed, & Thur 5:30 - 10:30 PM
Tuition/Fees: $5,780

Books, materials, tools and one
test for each certification exam are
included.

PREPARE TO EARN CERTIFICATION IN:

* 410A Safety Training and
Certification for Technicians
(ESCOR410A100)

* EPA Refrigerant Recovery Universal
Certification (EPA RRU100)

e OSHA 10-Hour Safety

e First Aid/CPR

Advance to College

See page 20 for college credit
transfer details.

(740) 455-3111 » www.adultcentereducation.org
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Commercial & Residential Electricity

This program provides training

for students who wish to prepare
for jobs in the residential and
commercial electrical field. A
combination of lab and classroom
activities provides the experience
and knowledge to help you gain an
entry-level position in this growing
career field.

Course of Study Includes:

e Electrical Safety

e National Electric Code

® Switches & Wireways

e Electrical Measurements

e Conductors & Grounding

e DC & AC Circuits

e Blueprint Reading

e Load Calculations

e Circuit Breakers & Fuses

e Overcurrent Protection

e Motor Maintenance

e Conduit Bendingl/installation

Students:

¢ Should be in good health with
average physical strength, agility
and dexterity

¢ Need good color vision to identify
electrical wires by color

720 hrs 36 weeks

Sept. 6, 2011 to June 21, 2012

Mon, Thur 4:30 - 9:30 PM

Tuition/Fees: $8,100

Books, tools, testing fees and
material included.

Y@/ 60 GREEN!
v New for 2011-12
) NCCER: Intro to Solar Photovoltaics
Motor Controls
Voice Data & Video
Lighting Applications & Controls
Intro to Fiber Optics )

PREPARE TO EARN CERTIFICATION IN:
® NCCER Core

e NCCER Electricity I and Il

e OSHA 10

e First Aid/CPR

Advance to College

See page 20 for college credit
transfer details.

Modular Course Offering:

NCCER Core and Level | Electricity
336 hrs

Sept. 6, 2011

Tuition/Fees: $3,200

Seating is limited for this course.
This course is not eligible for
Federal Financial Aid. Students
provide their own tools.

(740) 455-3111 » www.adultcentereducation.org




Multi-Craft Industrial Technology

American industry is not dead!

In fact, great-paying jobs await

those who have the technical skills

needed by today’s manufacturers.

The Multi-Craft Industrial

Technology Program will provide

the student with the skills to

obtain an entry-level position

as a commercial and industrial

worker. This unique course blends

curriculum prepared by the National

Center for Construction Education

and Research (NCCER), OSHA and

our professional trades instructors.

A combination of lab and classroom

activities provides the experience

and knowledge to help obtain a

high-paying career.

Course of Study Includes:

OSHA Safety e Technical Math

Blueprint Reading

Technical Sketching

Single Phase Circuits

AC Motor Controls

Machine Control Systems

Metallurgy

Variable Frequency Drives (VFD)

Programmable Logic Controllers

Analog Digital Electronics

Integrated Circuits/

Microprocessors

Welding

¢ Industrial Mechanics (belt drives,
chain drives, gear drives, bearings,
shafts and couplings)

6 GREEN!

New for 2011-12
\‘ NCCER Solar Photovoltaics

Students:

e Must have a high school diploma
or GED

e Complete WorkKeys Evaluation
(Reading, Math and Locating
Information)

900 hrs 47 weeks

New start dates: Sept. 6, 2011 or

Jan. 3, 2012 or Apr. 30, 2012

Mon - Thur 4:30 - 9:30 PM

Tuition/Fees: $9,450

Includes tuition, testing fees,
books and tool kit.

PREPARE TO EARN CERTIFICATION IN:
e NCCER Core

OSHA 10-Hour Safety

NCCER Electricity |

NCCER Industrial Maintenance

First Aid/CPR

Advance to College

See page 20 for college credit
transfer details.

Multi-Craft Industrial Technology Modular Classes

Parts of this program are available throughout the year in 40-hour
modular classes. Call for availability. Seating is limited. $425 each class.

e Mechanics Il (Gears/Chain Drives)

* HVAC Troubleshooting |

® AC Controls * Machine Controls e PLC Basic 1 ¢ PLC2 e PLC3 e PLC4
® PLC5 e VFD Basic ® VFD Advanced e Welding I (Electrode-Stick Welding)
* Welding MIG & TIG * Pneumatics/Hydraulics ® Mechanics I (Belt Drives)

¢ Mechanics Ill (Bearings, Shafts, Couplings, Lubrication)

(740) 455-3111 » www.adultcentereducation.org
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Power Lineman
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The Mid-East Adult Center for Education, in partnership with American
Electric Power, now offers Class D Power Lineman training. This is a 900-hour
course designed to prepare students for the lineman profession. During this
course of study, students participating in the program will receive Class A
truck driver training and will also have the opportunity to showcase their
skills to potential employers during a skills demonstration week.

Course of Study includes:

OSHA Safety

First Aid/CPR

Climb and set poles

Operate bucket and digger derricks

String primary and secondary wire as well as service drops

Hang cross arms

Perform hurt man rescue from the pole and the bucket truck

Understand basic electricity

Understand transformer theory

Perform the functions of a ground worker

Recognize tools and their functions

Students:

* Must have a high school diploma or GED

e Complete WorkKeys evaluation (Reading, Math, and Locating
Information)

e Complete a pre-assessment

900 hrs 39 weeks

July 11, 2011 - Apr. 12, 2012

Mon — Thur 4:30 — 10:00 PM | PREPARE TO EARN CERTIFICATION IN:
Tuition/Fee: $10,125 * Class D Power Lineman

e OSHA 10-Hour Safety

Includes tuition, materials, tool kit, 4 !
e First Aid/CPR

and fees.

(740) 455-3111 » www.adultcentereducation.org




Auto Technology

Offered at the Buffalo Campus in Guernsey County

Learn the skills to gain
entry-level employment

as an automotive service
technician. The State of

Ohio lists auto service
technicians as one of the fastest-
growing occupations in the state.
Students will be prepared to
perform routine auto servicing,
maintenance and auto repair on
new and used cars. Passing the
ASE certification examinations,
combined with two (2) years

of job experience, will qualify
our graduates as ASE Certified
Automotive Technicians.

Course of Study includes:

® Brakes

e ElectricallElectronic Systems
e Engine Performance

e Suspension and Steering

PREPARE TO EARN CERTIFICATION IN:

e NATEF Automotive Service
Excellence (ASE)

e First Aid/CPR

Students:

e Must have a high school
diploma or GED

* Receive a basic automotive tool
kit for entry-level employment,
which they keep upon successful
completion of the program

700 hrs 42 weeks

Sep 6, 2011 to May 22, 2012

Mon - Thur 4:30 - 9:30 PM

Tuition/Fees: $6,820

Books, tools, materials and fees and
one test per ASE unit are included.

Students have up to one (1) year
from program completion to take
the ASE certification exams.

Advance to College

See page 20 for college credit
transfer details.

Qualifies for CT?
College Credit,
see page 20!

(740) 455-3111 » www.adultcentereducation.org
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Health Care Programs

Practical Nursing

The Practical Nursing program
provides the knowledge and skills
necessary to become a Licensed
Practical Nurse (LPN). Through a
combination of classroom and lab
instruction as well as clinical duty,
your training will prepare you for
employment in a number of medical
settings.

Course of Study Includes:

* Anatomy and Physiology

® Nutrition and Diet Therapy

¢ |V Therapy e Pharmacology

* Growth and Development

* Medical and Surgical Nursing

¢ Obstetric and Pediatric Nursing

e Geriatric Nursing

Students:

® Must have a high school diploma
or GED

* Must pass a pre-entrance exam
and personal interview

* Must provide a clear BCI
background check upon
acceptance

1248 hrs 42 weeks
Aug. 2011 to June 2012
Mon - Fri 8:00 AM - 3:00 PM

Tuition/Fees: approx. $9,375
$45 Application Fee for Pre-Test.
Includes tuition, books, fees and
supplies. Applications for the 2012 -
2013 class will be accepted from
Dec 5, 2011 to Mar 9, 2012.

PREPARE TO EARN CERTIFICATION IN:
e National Council Licensure
Examination (NCLEX)

Advance to College \
Receive 30% or more of your

college credits toward becoming

a Registered Nurse or Healthcare

Administrator. See page 20 for
college credit transfer details.

(740) 455-3111 » www.adultcentereducation.org




Health Care Programs

Multi-Skilled Technician

Developed in partnership with
Genesis Healthcare, the MST
Program is designed to prepare the
student to serve the technical needs
of health providers. Successful
completion of the program will
enable persons to provide basic,
direct and/or indirect patient care
and perform various procedures
(including venipuncture, EKGs,
sterile procedures and related
services) necessary to the care

and needs of patients/customers,
including clerical duties and other
department functions as directed.

Course of Study Includes:

* STNA ¢ Home Health Aide
* Medical Terminology

e First Aid/CPR * Phlebotomy
* Basic Cardiac Rhythm Analysis
e Customer Service

e Computer Skills

e Unit Coordinator

e Clinical Preceptorship

650 hrs approx. 42 weeks
Aug. 18, 2011 to June 19, 2012

Mon - Fri 5:00 - 9:30 PM
Tuition/Fees: $5,460

PREPARE TO EARN CERTIFICATION IN:

¢ State Tested Nurse Assistant
(STNA)

e National Certification Home
Health Aide

 First Aid/CPR

® Phlebotomy

Advance to College

See page 20 for college credit
transfer details.

(740) 455-3111 » www.adultcentereducation.org
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Health Care Programs

Phlebotomy Technician

Phlebotomists draw blood from
patients for testing purposes.
Classroom and lab work includes
terminology, A and P, blood
collection procedures, hands-on
practice, puncture methods,

and clinical blood draws. Books
included. Additional fee for
certification exam.

90 hrs

Jun. 21 to Aug. 30, 2011 or

Oct. 4 to Dec. 15, 2011 or

Mar. 20, 2012 to May 29, 2012

Tue & Thur 6:00 - 9:30 PM
Some Saturdays 9:00 AM - 3:00 PM
Tuition: $1,599

PREPARE TO EARN CERTIFICATION IN:

e National Healthcare Association
(NHA) Phlebotomy Technician
Certification (PTC)

Pharmacy Technician

Train for a career as a Pharmacy
Technician. Strong math skills are
required. Books included. Additional
fee for certification exam.

70 hrs

Jun. 20 to Aug. 29, 2011

or Oct. 3 to Dec. 14, 2011

or Mar. 19 to May 23, 2012

Mon & Wed 6:00 — 9:30 PM
Tuition: $999

PREPARE TO EARN CERTIFICATION IN:

® Pharmacy Technician Certification
Board (PTCB)

The State of Ohio recognizes this

Certification to be employed as a
Pharmacy Technician.

(740) 455-3111 » www.adultcentereducation.org




Health Care Programs

Home Health Aide

This course will prepare home care
aides to provide assistance to the
recovering patient, the chronically
ill and the elderly, as well as family
caregivers who sometimes need
relief.

75 hrs

Classes offered various dates.
Call for details.
Mon - Fri
Tuition:

8:00 AM - 4:30 PM
$440

Additional fee for exam. Book
included.

PREPARE TO EARN CERTIFICATION IN:

e National Home Health Aide
Certification (Home Care
University administered at
Mid-East)

/" CREATE YOUR OWN
PART-TIME CLASS!

Just get six or more friends or
co-workers together and we can
offer customized training for
your group...at about the same
price per person as our listed
pricing! To create your own
k class, call (740) 455-3111. )

Nurse Aide (STNA)

A Nurse Aide is responsible for
providing direct resident care
under the supervision of a Licensed
Practical Nurse (LPN) or Registered
Nurse. The Nurse Aide program
provides classroom learning,
laboratory practice and supervised
patient care.

Course of Study Includes:

e Basic Nursing Care

e Skeletal and Muscular Systems

e Digestive System

* Nervous System

¢ Developmental Disabilities

¢ Infection Control

* Safety

e Emergency Procedures

Students:

e Must provide a clear BCI
background check upon
acceptance and negative 2-step
TB test.

Each class is limited to the first 24

students who are registered with

tuition paid.

Classes offered year-round.

83 hrs approx. 2 weeks
Mon - Fri 8:00 AM - 4:00 PM
Tuition: $510

Books included.
Additional fee for exam.

PREPARE TO EARN CERTIFICATION IN:
e State Tested Nursing Assistant
(STNA)

(740) 455-3111 » www.adultcentereducation.org
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Paramedic Training

60 GREEN!
eReader included for every student
\Q to reduce paper and train for
electronic medical records.
This program is for Certified
Emergency Medical Technicians
(EMTs) who want to upgrade
their certification to Paramedic. It
is delivered in cooperation with
area hospitals and life squads and
follows the U.S. Department of
Transportation’s National Standard
of Training Program.

800 hrs 46 weeks
Oct. 2011 to Aug. 2012
Tue & Thur 6:00 — 10:00 PM
and 6 Saturday Classes
Tuition/Fees: $5,525
Application Fee: $50

Books, e-reader, National Registry
test and materials included.

For more information, contact
the Public Safety Coordinator at
(740) 455-3111, Ext. 171.

State of Ohio Accreditation
Number: 321

Course of Study Includes:

e Anatomy & Physiology

e Disaster Planning

¢ Defensive Driving

e Ambulance Design

¢ Care of Coronary Patients
¢ Intravenous Therapy

e Special Rescue Systems

PREPARE TO EARN CERTIFICATION IN:

® Paramedic National Registry Exam

Advance to College

See page 20 for college credit
transfer details.

Students:

e Must be at least 18 and have a
high school diploma or GED and
driver’s license

e Must be free of any current
charges, incarceration and/or
parole or probation for a felony
offense

* Must have passed EMT National
Registry Exam

* Must have approval from your
EMTA employer or squad chief

® Must pass WorkKeys entrance
exam

Paramedic Refresher Class
48 hrs $375 (Call for details)

(HIRING INSTRUCTORS:\

Now accepting teaching
applications for part-time adult
career & technical instructors. If

you have a skill, hobby or special
talent in any of our current areas
or some area that you would like
to share with others, you might
enjoy teaching in our Adult
Education programs. If interested
call (740) 455-3111 or
\_  1-800-832-7545. )

(740) 455-3111 » www.adultcentereducation.org




Fire Service & Public Safety

The Adult Center for Education is one
of the largest providers of public safety
and fire service training in the region.
Each year, approximately 1,000 people
receive initial and refresher training
from our highly qualified instructors.

Programs offered include:
Fire Training

Volunteer Fire 36 hrs $400
FF1 Transition 124 hrs $750
Firefighter I* 160 hrs $900
Firefighter | & II* 288 hrs $1,600
Firefighter II* 128 hrs $775
Emergency Vehicle

Operations 16 hrs $35
Rope Rescue 32 hrs $350
Auto Extraction 8 hrs $35
Cert. Fire Instructor 80 hrs $475
Public Safety

1st Responder 48 hrs $475
1st Responder

Refresher 16 hrs $160
EMT Basic* 150 hrs $970
EMT Refresher* 30 hrs $250
EMT | 200 hrs $1,595
EMT | Refresher 40 hrs $310
Paramedic** 800 hrs $5,525
Paramedic

Refresher** 48 hrs $375
First Aid 4 hrs $40
CPR 4 hrs $40
CPR-AED 4 hrs $40
First Aid-CPR-AED 8 hrs $80
Bloodborne

Pathogens (BBP) 2 hrs $30
First Aid-BBP 6 hrs $70

*See page 19, EMT.
**See page 18, Paramedic.

*Earn College Credit
while taking Firefighter
and Public Safety training
at Mid-East Adult Center
for Education.

See page 20 for college credit
transfer details.

Emergency Medical
Technician (EMT-BASIC)

Emergency Medical Technician
training is designed for people
interested in the care and
transportation of patients in
emergency vehicles. The course
contains class work and clinical
experience. Learn how to operate an
ambulance, transport and care for
patients and how to determine the
nature and extent of illness or injury.

150 hrs 18 weeks
Classes start in Aug., Jan. and June
Mon & Thur 6:00 — 10:00 PM
Tuition/Fees: $970.00

Books and materials included.

Course of Study Includes:
Patient Assessment

Medical Emergencies
Trauma e Anatomy

Lifting and Moving Patients
Auto Extrication
Communications
Poisonings

PREPARE TO EARN CERTIFICATION IN:
® EMT National Registry Exam

Students:

® Must be at least 18 years of age

® Must have a high school diploma
or GED and valid driver’s license

® Must be physically fit

® Must be of good moral character,
with no criminal record

® Must pass WorkKeys entrance
exam

For more information, contact
the Public Safety Coordinator at
(740) 455-3111, Ext. 171.

State of Ohio Accreditation
Number: 321

EMT Refresher Class

30 hrs $250 (Call for details)

(740) 455-3111 » www.adultcentereducation.org
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Earn College Credit While Attending

Over the past five (5) years, the Adult Center has worked very hard to
to qualify for college credits. The following matrix shows what
the cost that our students paid for Adult Center for Education training

MID-EAST” SduitCenter ROANY ol college credits

Program

. i i 24 Semester Credit Hours
Administrative Assistant (AA) K X
Bachelor's Degree in Applied Management

20 Semester Credit Hours
Certified Medical Office Assistant (CMOA Bachelor's Degree in Healthcare Info Systems
Management or Healthcare Management

%
g
(&)
®
=
2
©
o
c
e
©
w

- i . 20 Semester Credit Hours
Building Construction & Remodeling (BCR) . .
Bachelor's Degree in Applied Management

i i . 20 Semester Credit Hours
Heating & Air Conditioning (HAC) . .
Bachelor's Degree in Applied Management

i i 24 Semester Credit Hours
Multi-Craft Industrial Technology (MIT) . .
Bachelor's Degree in Applied Management

Power Lineman Franklin Articulation Under Review

20 Semester Credit Hours AND

Commercial/Residential Electricity K i
Bachelor's Degree in Applied Management

i ) 24 Semester Credit Hours
Practical Nursing (PN) .
Bachelor's Degree in Health Care Management

L. . 21 Semester Credit Hours
Multi-Skilled Technician (MST) i X
Bachelor's Degree in Applied Management

24 Semester Credit Hours

Paramedic . .
Bachelor's Degree in Public Safety Management
Auto Technolo 22.4 Semester Credit Hours, Bachelor's Degree in
9y Applied Management
Firefighting Il
EMT Basic
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the Mid-East Adult Center for Education!

upgrade our curriculum and student outcome to position our students
college transfer credits our students can earn. In almost every case,
was less than the cost of the college transfer credits. What a great value!

@ ﬁ College Credits

27 Transfer Credits toward Admin. Office Asst.
(AOA) or

18 Transfer Credits toward Business
Microcomputer Apps (BMC)

State-Wide Career Tech College
Transfer Credits (CT2)*

20 Transfer Credits toward Electrical/Electronic
Eng. Tech (EET)

30% of nursing credits for any state funded
Registered Nursing program in Ohio

30 semester hours or 45 quarter hours for any
state funded related public safety program in Ohio

8 semester hours or 12 quarter hours for any state
funded related program in Ohio

10 semester hours or 16 quarter hours for any
state funded related fire/public safety program
in Ohio

7 semester hours or 10 quarter hours for any
state funded public safety program in Ohio

*CT2 Legislation directs the Ohio Board of Regents to work collaboratively with the Ohio Department of Education,
public adult and secondary career technical education, and state-supported institutions or higher education to establish
criteria, policies, and procedures to transfer agreed-upon technical courses from one system to another. Adult Center
staff can provide current information on the status of CT2 college transfer credits.

(740) 455-3111 » www.adultcentereducation.org
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START Program

MID-EAST ADULT CENTER FOR
EDUCATION IS THE FIRST CAREER
CENTER IN OHIO TO OFFER THIS
INNOVATIVE PROGRAM

Skills Technology and Readiness Training (START)

Prepare for College and a Career

The START program is designed to:

1. Prepare students for entry into for
credit college degree coursework.
2. Provide skills for college success, to
assure each START student earns a

college degree.

3. Earn an internationally recognized
computer competency credential,
Internet and Computing Core
Certification (IC3) which can lead
to employment, with or without a
college degree.

4. Serve as an innovative, effective,
and affordable alternative to
college provided (and low success
rate) Developmental Education
coursework.

Why START?

In Ohio, 70% of all students entering college are required to take
remediation (Developmental Education) classes before they can take credit
courses, and less than 25% of these Dev Ed students ever earn a college
degree (Ohio Board of Regents data). Colleges charge (often repeatedly)
for these Dev Ed courses, but they do not count toward a degree.

The missing gap for many college bound students is two (2) years of
knowledge. High school graduation is based on passing the 10.9 grade
level Ohio Graduation Test (OGT) or GED exam. Colleges expect students
to be at the 12.9 grade level. START is designed to fill this two (2) year
education/knowledge gap in just 10 months! Plus, the program includes
other skill sets to help a student truly succeed in college.

(740) 455-3111 » www.adultcentereducation.org




START Program

The START course of study includes:

* Math and reading support

Study skills techniques

Test taking skills

AP writing

Personal learning style understanding

Internet and Computing Core Certification (1C3)
Job search skills

Assessments to assure college/career readiness include: ACT test, Compass
or Accuplacer College Entrance testing, TABE, ACT WorkKeys, and Career
Scope (personal career exploration)

600 hrs 30 weeks
Starting September 6, 2011
Mon-Th 8:30 am - 2:30 pm

Tuition/Fees: $2,500
Books and materials and all assessments included

4 GUARANTEE: )

The Mid-East Adult Center for Education guarantees that each
selected student who completes the START program will be
accepted for college for degree counting credit class. If a student is
not college-ready, we will provide all or part of the START program
again at no additional cost. Parents, don’t spend your hard earned
money, or go into more debt for your child’s college education,

k until they are ready. START is your solution! )

(740) 455-3111 » www.adultcentereducation.org
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Computer Classes

Part-Time Classes

On a quarterly basis, the Adult Center for Education offers a variety of
affordable part-time classes. These classes fall under the categories of Skill

Training and Computer Training.

Visit www.adultcentereducation.org or call (740) 455-3111 to learn what

programs are offered each quarter!

Computer Classes
Welcome to the World
of Computers

In this 12-hour class, students will
cover basic computer concepts,
Windows 7, basic Word 2010, the
Web, and Email basics. This class
replaces four of our previous classes.

12 hrs $92

Keyboarding

Do you have trouble typing

on a keyboard? Take this basic
keyboarding class to get help building
your typing speed and accuracy.

20 hrs $99

Desktop Publishing with

Adobe InDesign

Learn some of the concepts of
desktop publishing including type,
graphics, layers, color processing and
multiple page layouts using Adobe
InDesign.

15 hrs $110

Digital Photography
Digital Imaging Basics

6 hrs $55
Photoshop Elements
21 hrs $165

Microsoft Office 2010

Each Course: 21 hrs $165

The materials we use are Authorized
Courseware by Microsoft for
Certification purposes. Even if you
don’t take the certification exams, the
items in this courseware have been
identified as the most used in the
business world.

For more information about the
Certification Exams offered, visit
www.certiport.com and click on
Microsoft Office Specialist 2010.

We offer these exams through our
Professional Certification and Testing
Center.

Courses offered include:
Word - Core & Expert
Excel - Core & Expert
PowerPoint Specialist
Access Specialist

Online Courses

The Mid-East Adult Center for Education, in

OHIO

cooperation with Ohio University, now offers

Online courses. Registration for these courses must

UNIVERSITY

be completed online and not at the Adult Center.
There are no discounts for these courses.

To register for these courses through the Mid-East Adult Center for
Education, go to www.adultcentereducation.org and click the online

continuing education link.

(740) 455-3111 » www.adultcentereducation.org




Mid-East Professional
Certification and Testing Center

Earning certification is one of the best things you can do for your
career. It proves that you are knowledgeable in the area in which
you are certified. Most business and industry-based certifications are
available through our center.

Visit our website www.adultcentereducation.org and click on the
Testing Center button from the Adult Education page to find out more
about the exams available through these organizations and links to
their sites to register for exams. We will be relocating to the Rufus-
Putnam Campus, 920 Moxahala Ave, Zanesville, Ohio in fall 2011.

Our Professional Certification and Testing Center is authorized to offer
exams from the following sponsors, as well as many others. Please call us
to determine if we can help you with your certification testing needs.

TV e Pearson VUE — Delivers exams for National Registry of
=l Emergency Medical Technicians, Cisco, CompTIA, IBM,

NAJE Novell, HDI, The American College, Ohio Department of
Insurance, and many other sponsors.

F n NCCT — National Center for Competency Testing certifications
available at Mid-East Adult Center for Education include Medical
. Office Assistant, Insurance and Coding, and other allied health
. professions.

-, Certiport — Offers ICC and Microsoft Office 2007 &
CERT lf e 8l 5070 exams.

NOCTI — We offer online tests through NOCTI
(National Occupational Competency Testing Institute)

= in Construction Trades, Maintenance Services and many
other occupational fields.

o College entrance exam — Test dates:
ACT September 10, 2011, October 22, 2011, December 10, 2011,
February 11, 2012, April 14, 2012, and June 9, 2012.
Go to http://lwww.actstudent.org, click the state field and
choose Ohio. Scroll to the end of the list and choose Mid-East Career and
Technology Centers, Code No. 215890. Register early to ensure a testing seat!

(740) 455-3111 » www.adultcentereducation.org
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Services for Business & Industry

Customer Service Training

In these tough times, gain an advantage over your competition!

Our Customer Service Training class is designed to prepare you for various Customer
Service jobs. This class is designed to help you learn the art of communication

and offer unprecedented levels of customer satisfaction. You will also learn some
computer skills.

Curriculum Includes:

e Communication Skills (DDI) e Keyboarding

e Customer Service Training (DDI) ® Computer Usage
 Telephone Techniques * Job Seeking Skills
e Sales & Stress Management

54 hrs

Tuition: $425

Books and materials included.

Work Readiness

WorkKeys Career Readiness Credential

WorkKeys, ACT’s workplace assessment tool, is the gold standard in skills testing. P-
Thousands of companies worldwide use WorkKeys. WorkKeys uses the same

scale to score tests and measure job skills, so you can make quick comparisons ACT@‘
between a person'’s skill levels and the job requirements. The National Career

Readiness Certificate™ is based on the WorkKeys job skills assessment system.

Call (740) 455-3111 for more information or to register.

Certificate Levels Certificate WorkKeys Scores
Individuals who score at certain levels on three

WorkKeys assessments — Applied Mathematics, Gold 5s and above
Reading for Information, and Locating Information Silver 4s and above
— will qualify for a certificate. Call (740) 455-3111 Bronze 3s and above
for more information or to register.

Safety Training

American Health & Safety Institute (AHSI)
Safety Training for Business & Industry

The Adult Center can provide high quality, affordable training to your business,
childcare center, or agency. Our training can be delivered at your site!

Call us today at (740) 455-3111 to arrange a class or to customize your training program.

Basic First Aid 4 Hours $40/person
CPR/AED 4 Hours $40/person
First Aid/CPR/AED 8 Hours $80/person
Blood Borne Pathogens (BBP) 2 Hours $30/person
First Aid/BBP 6 Hours $70/person
AHSI First Responder

(non Ohio certified) 40 Hours $375/person
National Safety Council Day

Care Provider Training 9 Hours $100/person

(740) 455-3111 » www.adultcentereducation.org




Services for Business & Industry

Customized Training is skill and workforce training tailored to your exact
needs! Our consultants can develop a training program just for you! If your
company needs training in various areas, we can customize the training to
include only the areas you need. We offer customized training in a variety
of topics which include Industrial & OSHA Training, Health & Public Safety,
Computer & Office Skills, and Human Resource Skills.

Benefits of Customized Training:

e Choose only what your company needs 100% Money-Back

e Combine topics specific to your business Guarantee

e Affordable cost (little or no travel expense)

e Can be delivered on your site or in our
classroom (most topics)

e Results in happier, more productive,
motivated employees

We believe in our training!
If you are not completely
satisfied with your
customized consultative
training provided by the
Adult Center, you have
our 100% Money-Back
Guarantee.

Call (740) 455-3111 and talk to our
Customized Consultants today to schedule
your consultation and/or training.

oie] DD«

L TP, Y Y
SE ._I:_1|I'_1|._

Call Us Today!

Robert Sue Paula Dan Janice Kevin

Guentter Gibson Moore Marion McFerren Melick
Jr. Computer &  Public Industrial Human Construction
Director Office Skills ~ Safety Training Resource Skills & OSHA
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Student Performance Data

Adult Center for Education
Student Performance - 2007 to 2009

The Adult Center for Education is very proud of our student performance
statistics. By presenting this data, we hope to provide prospective

students with information to make the best education/training decision
possible. Mid-East is committed to improving student satisfaction, student
completion rates, and skill attainment each year. We are committed to our
student’s success!

Industry
Credentials/
Licensure
Earned

Student
Program
Completion

Student
Satisfaction

Program

Auto Tech 83% 82% | 57%* | 60% 90% | 82%* | 100% | 75% | 66%*
Building Construction - 78% | 84% - 80% | 67% - | 100% | 100%
Paramedic 82% NA NA | 73% | 75% | 70% | 100% | 100% | 100%
HVAC 85% 81% 78% 79% 80% 80% | 100% | 100% | 100%

Certified Medical Office | 90% | 63% | 78% | 71% | 87% | 79% | 95% | 96% | 100%

Administrative Assistant | 83% | 61% | 91% | 86% | 100% | 100% | 100% | 100% | 100%

Practical Nursing 79% | 83% | 74% | 83% | 69% | 62% | 98% | 100% | 100%

Power Lineman - - 91% - - 80% - | 100%

Multi-Skilled Technician - - NA - - 88% - | 100%

Multi-Craft Ind. Tech -—— - 84% - - 80% - - 100%
*Program revised for 2010 --- Program not offered this year

(740) 455-3111 » www.adultcentereducation.org




Notes

HIRING INSTRUCTORS:

Now accepting teaching applications for part-time adult career &
technical instructors. If you have a skill, hobby or special talent in any
of our current areas or some area that you would like to share with
others, you might enjoy teaching in our Adult Education programs. If
interested call (740) 455-3111 or 1-800-832-7545.

The Adult Center for Education is a division of the Mid-East Career and
Technology Centers and does not discriminate against any individual for reasons
of race, color, creed, religion, age, sex, disability or national origin.

For more information visit our web site at:
www.adultcentereducation.org

(740) 455-3111 » www.adultcentereducation.org
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